
 

 

AwMœ exgv `vexi †PK wj÷ 
Fire Insurance Claim Check list 

 

 

1| exgvMÖnxZv KZ©„K ÿwZ AewnZKi‡Yi cÎ (Letter of intimation of loss from the insured.) 

2| cwjwm Kwc (Copy of the insurance policy) 

3| dvqvi weª‡MW wi‡cvU© (Fire Brigade Report) 

4| wR wW / Gd AvB Avi (General Diary (GD) / First Information Report (FIR)) 

5| cÖ_g cÖZÿ¨`kx©i wee„wZ-cÖ‡hvR¨ †ÿ‡Î (Statement of the first eyewitness) 

6| ÿwZ m¤ú‡K© wbivcËv Kgx©/e¨e¯’vc‡Ki wee„wZ (Statement of the security personnel/manager regarding the loss. 

7| `vexi wej I `vexi ¯ĉ‡ÿ cÖ‡qvRbxq KvMRcÎ (Claim bill and supporting documents.) 

8| e¨vsK KZ…©K cÖZ¨qbK…Z ÷K wi‡cvU© - hw` e¨vsK †jvb _v‡K (Stock report  authenticated by the bank if there is any bank loan) 

9| ‡gwkbvix/Avg`vbxK…Z gvjvgv‡ji Gjwm,Bbf‡qm (Letter of Credit (L/C), invoice of machinery and imported goods) 

10| ‡Pqvig¨vb/IqvW© Kwgkbvi/AvenvIqv cwi`ßi KZ…©K Bmy¨K…Z mvwU©wd‡KU (eb¨v I N~wb©S‡oi †ÿ‡Î)| 

          Certificate issued by Chairman /Ward Commissioner/Meteorological Department (in case of flood or cyclone) 

11| ‰e`y¨wZK ms‡hvM m¤ú©wKZ `wjjvw` (Documents regarding electrical connection) 

12| wbR¯̂ we ỳ¨r Drcv`‡bi †ÿ‡Î ‰ea AbygwZcÎ (Valid permission for own power generation-if applicable) 

13| ‰e`y¨wZK mU© mvwK©U wbim‡b h_vh_ wbivcËv g~jK e¨e¯’v m¤ú©wKZ KvMRcÎ|  

     (Documents regarding adequate safety measures against electrical short-circuit) 

14| dvqvi jvB‡mÝ (Fire License) 

15| ÿwZMÖ ’̄ c‡Y¨i ZvwjKv (List of damaged goods) 

16| ‡UªW  jvB‡mÝ (Trade License) 

 

 



 

 

gUi exgv `vexi †PK wjó 

Motor Insurance Claim Checklist 
 

 

1| exgvMÖnxZv KZ©„K ÿwZ AewnZKi‡Yi cÎ (Letter of intimation of loss from the insured.) 

2| mvwU©wd‡KU/cwjwm Kwc (Certificate / Copy of the insurance policy) 

3| wR wW /Gd AvB Avi (General Diary (GD) / First Information Report (FIR) 

4| 3 (wZb) wU wfbœ wfbœ IqvK©m‡ci `icÎ (Three separate repair estimates/quotations from different workshops.) 

5| WªvBfv‡ii e³e¨ gvwjK KZ…©K mZ¨vwqZ (Driver’s statement). 

6| †iwR‡÷ªkb mb` (Vehicle Registration Certificate) 

7| wdU‡bm mvwU©wd‡KU (Fitness Certificate) 

8| U¨v· †Uv‡Kb (Tax Token) 

9| WªvBwfs jvB‡mÝ (Valid Driving License) 

10| iæU cviwgU (Route Permit) 

11| ‡KvU© mvwU©dv‡qW cywjk dvBbvj wi‡cvU© (gvgjv/GdAvBAviGi †¶‡Î)| 

        Court Certified of Police Final Report (in case of Case/FIR). 

12| †jUvi Ae mv‡eªv‡Mkb -cÖ‡hvR¨ †ÿ‡Î (Letter of Subrogation if need) 

13| K dg© I mvK‡mkb mvwU©wd‡KU-cÖ‡hvR¨ †ÿ‡Î (Succession Certificate (Legal Heir Certificate) 

14| †iwR‡÷ªkb b¤̂i ¯’wMZ Ki‡bi Rb¨ BRTA †K cÖ`Ë c‡Îi Kwc (Pzwi RwbZ ¶wZi †¶‡Î) 

        Copy of letter submitted to BRTA for cancellation of registration number (in case of theft). 

 

 

 

 



 

 

†bŠ ‡gwib Kv‡M©v exgv `vexi †PKwj÷ 

Marine (Cargo) Insurance Claim Checklist 

 

 

1. exgvMÖnxZv KZ©„K ÿwZ AewnZKi‡Yi cÎ (Letter of intimation of loss from the insured.) 

 

2. exgv Kfvi‡bvU,cwjwmi Kwc (Copy of Insurance Cover Note, Policy) 

 

3. gvjevnx hv‡bi PvjvbcÎ (Bill of Lading/Air Waybill/Truck Receipt) 

 

4. evwYwR¨K Pvjvb (Commercial Invoice) 

 

5. c¨vwKs wj÷ (Packing List) 

 

6. Kv‡M©v g¨vwb‡d÷/‡jvwWs wi‡cvU© (Cargo Manifest/Loading Report) 

 

7. ¶q¶wZi mv‡f© wi‡cvU© (Survey Report issued by Licensed Surveyor) 

 

8. ¶wZMÖ Í̄ c‡Y¨i ZvwjKv (List of Damaged/ Lost Goods) 

 

9. RvnvR/wegvb/e›`i KZ…©c‡ÿi cÖZ¨qbcÎ (hw` Zv‡`i wbKU _vKv Ae ’̄vq ÿwZ mvwaZ nq)  

     (Carriers/Port Authority Certificate of Loss/Damage) 

 

10. ̀ yN©Ubv/¶wZi we Í̄vwiZ weeiY (Detailed Account of Incident) 

 

11. AvenvIqv msµvšÍ wi‡cvU© (Weather Report, if applicable) 

 

12. mgy ª̀/wegvb e›`‡ii wi‡cvU© (Port/Airport Authority Report) 

 

13. Z…Zxq c‡¶i `vq m¤úwK©Z bw_cÎ- cÖ‡hvR¨ ‡ÿ‡Î (Third-Party Liability Documents, if any) 

 

14. mve‡iv‡Mkb †jUvi (Letter of Subrogation, if applicable) 

 

15. ̀ vexi wej (Claim Bill) 

 

 



 

 

wewea exgv `vwe †PKwj÷ 

Miscellaneous Insurance Claim Checklist 
 

 

 

1. exgvMÖnxZv KZ©„K ÿwZ AewnZKi‡Yi cÎ (Letter of intimation of loss from the insured.) 

2. exgv cwjwmi cÖwZwjwc (Copy of Insurance Policy) 

3. ỳN©Ubv/¶wZi we Í̄vwiZ weeiY (Detailed Incident Report) 

4. ¶wZi cÖgvYmn Av‡jvKwPÎ/wfwWI (Photographs/Video Evidence of Damage) 

5. cÖ_g Z_¨ cÖwZ‡e`b (GdAvBAvi)/wRwW Kwc (FIR/GD Copy - in case of theft/crime) 

6. cÖvmw½K KZ©…c‡¶i cÖwZ‡e`b (Relevant Authority Report e.g., Fire Brigade, Cyber Crime Cell) 

7. ¶wZi cwigvY msµvšÍ wnmve weeiYx (Statement of Loss with Calculation) 

8. †givgZ/cÖwZ¯’vcb Li‡Pi AvbygvwbK wnmve (Repair/Replacement Cost Estimate (if need)) 

9.  Pzwi/¶wZi cÖgvYcÎ (Proof of Theft/Damage) 

10. Z…Zxq c‡¶i `vwe msµvšÍ `wjj (Third-Party Claim Documents) 

11. cÖwZôv‡bi †iwR‡÷ªkb mvwU©wd‡KU/‡UªW jvB‡Ým (Business Registration Certificate/Trade Licence) 

12. Ab¨vb¨ cÖvmw½K `wjj (Other Relevant Documents) 

 

 

 

 

 


